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Chapter Five:  Reporting

Importance of the Employer’s Annual Report of Earnings form
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Information for the Employer’s Annual Report of Earnings form
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Forms related to the Employer’s Annual Report of Earnings form
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Filing the Employer’s Annual Report of Earnings form

General instructions
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Annual report examples
Full-time teacher
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   F      99/99/9999 Teacher A F 180  89 43,000.00 21,277.78 1,915.00
  999-99-9999
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Part-time contractual teacher
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Part-time noncontractual teacher
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Extra duty reporting
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   F     99/99/9999 Teacher Q P 185  185 11,166.67 11,166.67 1,005.00
  999-99-9999
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   M    99/99/9999 Teacher P F 180  180 25,200.00 25,200.00 2,268.00
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   M    99/99/9999 Teacher T E 185   0 2,500.00 1,250.00 112.50
  999-99-9999
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   M    99/99/9999 Teacher S H 185   37 740.00 740.00 66.60
  999-99-9999
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   M    99/99/9999 Teacher R S 180  50 3,000.00 3,000.00 270.00
  999-99-9999
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   F      99/99/9999 Teacher U F 180  165 28,500.00 26,141.67 2,352.75
  999-99-9999
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   F      99/99/9999 Teacher V P 185   140 20,800.00 19,675.68 1,770.81
  999-99-9999
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   M    99/99/9999 Teacher X F 185  185 15,000.00 15,000.00 1,350.00
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   M    99/99/9999 Teacher X P 180  180 10,000.00 10,000.00 900.00
  999-99-9999
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   M    99/99/9999 Teacher Y P 185   71 8,827.00 8,827.00 794.43
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   M    99/99/9999 Teacher  Z F 185   185 31,000.00 31,000.00 2,790.00
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   F      99/99/9999 Teacher  A S 180    15 812.50 812.50 73.13
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Flexible benefit plans
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Workers’ compensation payments
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Teachers on sabbatical leave
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Federal funds
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   M    99/99/9999 Teacher A F 180  180 27,075.00 27,075.00 2,436.75
  999-99-9999
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  M   99/99/9999 Teacher  C F 180   180 35,000.00 35,000.00 3,150.00
  999-99-9999
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Sick leave reporting
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Leave of absence
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Address Request Report
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Report difference process
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Employer’s Report of Adjustments to Earnings
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Supplementary Report dates

 
This form must be completed and returned even if you have already submitted your Employer’s Annual Report of Earnings 
for the same fiscal year.  Benefits will be calculated and paid based on the information given.  See Chapter 5 of the TRS Employer 
Guide for instructions on completing this form. 
Employer’s name 
All American School District 1 

TRS code 
999-9999 

Social Security number 
999-99-9999 

Employer’s telephone number 
(999) 111-2222 

Member’s name 
Suzie Q Sample 

School year last employed 
 

Last day of school year or employment agreement, if longer 
 

Date last taught (inclusive of paid sick days) 
 

Effective date of resignation 
 

Date of last payment for regular earnings 
 

Number of unused, uncompensated sick leave days 
 

Type of Employment: 
 Full-time   Part-time Contractual 

 
 Part-time Noncontractual (Hourly/Daily)  Substitute  Extra Duty Not Requiring Certification 

 
Number of days in 

school term or  
 

TOTAL 
Part-time/substitute 

only 
 

Annual salary  
 

Creditable  
Retirement contributions  

employment 
agreement, if longer 

number of 
days paid 

 
Actual number of 

hours worked 

rate earnings  (9% of creditable earnings 
tax-excludable) 

(1) 
 

(2) (3) N/A (4) (5) (6) 

Flexible benefit plan earnings 
 

(7) (8) (9) 

Extra duty (coaching, driver’s education, cheer leading 
sponsor, etc.) 

(10) (11) (12) 

Severance/lump sums*** 
(Bonus, sick leave, retirement incentive, etc.  Do not include 
in # 4, 5, 6 or extra duty.) 

(13)*** (14)*** (15)*** 

 

***DATE(S) OF SEVERANCE/LUMP SUMS PAYMENTS  
 

 REQUIRED IF SEVERANCE/LUMP SUMS BOX (13), (14), OR (15) HAS AN AMOUNT ENTERED. 
 (If paid out over several periods, enter last date paid) 
 

 TOTALS  

(16) (17) (18) 

Box (1) and (2): DO NOT convert partial days into full day equivalents.  DO NOT include unpaid emergency/snow days.  
Count every day paid, Monday through Friday, during the school term or employment agreement. 
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   F      99/99/9999 Teacher D F 185  185 64,100.00 64,100.00 5,769.00
  999-99-9999

 

 

Supplementary Report 
For 2003-2004 School Year 

Retirement Annuity Benefits 
This form must be completed and returned even if you have already submitted your Employer’s Annual Report of Earnings 
for the same fiscal year.  Benefits will be calculated and paid based on the information given.  See Chapter 5 of the TRS Employer 
Guide for instructions on completing this form. 
Employer’s name 
All American School District 1 

TRS code 
999-9999 

Social Security number 
999-99-9999 

Employer’s telephone number 
(999) 111-2222 

Member’s name 
Teacher D 

School year last employed 
 2003-04 

Last day of school year or employment agreement, if longer 
 5/25/2004 

Date last taught (inclusive of paid sick days) 
 5/25/2004 

Effective date of resignation 
 5/25/2004 

Date of last payment for regular earnings 
 5/31/2004 

Number of unused, uncompensated sick leave days 
 32 

Type of Employment: 
 Full-time   Part-time Contractual 

 
 Part-time Noncontractual (Hourly/Daily)  Substitute  Extra Duty Not Requiring Certification 

 
Number of days in 

school term or  
 

TOTAL 
Part-time/substitute 

only 
 

Annual salary  
 

Creditable 
Retirement contributions  

employment 
agreement, if longer 

number of 
days paid 

 
Actual number of 

hours worked 

rate earnings  (9% of creditable earnings 
tax-excludable) 

(1) 
 185 

(2) 
 185 

(3) N/A (4) 
 52,000.00 

(5) 
 52,000.00 

(6) 
 4,680.00 

Flexible benefit plan earnings 
 

(7) 
 1,000.00 

(8) 
 1,000.00 

(9) 
 90.00 

Extra duty (coaching, driver’s education, cheer leading 
sponsor, etc.) 

(10) 
 1,500.00 

(11) 
 1,500.00 

(12) 
 135.00 

Severance/lump sums*** 
(Bonus, sick leave, retirement incentive, etc.  Do not include 
in # 4, 5, 6 or extra duty.) 

(13)*** 
 9,600.00 
 

(14)*** 
 9,600.00 
 

(15)*** 
 864.00 
 

 

***DATE(S) OF SEVERANCE/LUMP SUMS PAYMENTS            05/31/04                
 

 REQUIRED IF SEVERANCE/LUMP SUMS BOX (13), (14), OR (15) HAS AN AMOUNT ENTERED. 
 (If paid out over several periods, enter last date paid) 
 

 TOTALS  

(16) 
 64,100.00 

(17) 
 64,100.00 

(18) 
 5,769.00 

Box (1) and (2): DO NOT convert partial days into full day equivalents.  DO NOT include unpaid emergency/snow days.  
Count every day paid, Monday through Friday, during the school term or employment agreement. 

 
This member has chosen Early Retirement Option. 
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   F      99/99/9999 Teacher E F 180  153 25,500.00 21,604.68 1944.42
  999-99-9999

 

 

Supplementary Report 
For 2003-2004 School Year 

Disability Benefits 
This form must be completed and returned even if you have already submitted your Employer’s Annual Report of Earnings 
for the same fiscal year.  Benefits will be calculated and paid based on the information given.  See Chapter 5 of the TRS Employer 
Guide for instructions on completing this form. 
Employer’s name 
All American School District 1 

TRS code 
999-9999 

Social Security number 
999-99-9999 

Employer’s telephone number 
(999) 111-2222 

Member’s name 
Teacher E 

School year last employed 
 2003-04 

Last day of school year or employment agreement, if longer 
 5/25/2004 

Date last taught (inclusive of paid sick days) 
 4/5/2004 

Effective date of resignation 
Not Applicable 

Date of last payment for regular earnings 
 4/25/2004 

Number of unused, uncompensated sick leave days 
 0 

Type of Employment: 
 Full-time   Part-time Contractual 

 
 Part-time Noncontractual (Hourly/Daily)  Substitute  Extra Duty Not Requiring Certification 

 
Number of days in 

school term or  
 

TOTAL 
Part-time/substitute 

only 
 

Annual salary  
 

Creditable 
Retirement contributions  

employment 
agreement, if longer 

number of 
days paid 

 
Actual number of 

hours worked 

rate earnings  (9% of creditable earnings 
tax-excludable) 

(1) 
 180 

(2) 
 153 

(3) N/A (4) 
 25,500.00 

(5) 
 21,604.68 

(6) 
 1,944.42 

Flexible benefit plan earnings 
 

(7) 
  

(8) 
  

(9) 
  

Extra duty (coaching, driver’s education, cheer leading 
sponsor, etc.) 

(10) 
  

(11) 
  

(12) 
  

Severance/lump sums*** 
(Bonus, sick leave, retirement incentive, etc.  Do not include 
in # 4, 5, 6 or extra duty.) 

(13)*** 
  
 

(14)*** 
 

(15)*** 
 

 

***DATE(S) OF SEVERANCE/LUMP SUMS PAYMENTS                                          
 

 REQUIRED IF SEVERANCE/LUMP SUMS BOX (13), (14), OR (15) HAS AN AMOUNT ENTERED. 
 (If paid out over several periods, enter last date paid) 
 

 TOTALS  

(16) 
 25,500.00 

(17) 
 21,604.68 

(18) 
 1,944.42 

Box (1) and (2): DO NOT convert partial days into full day equivalents.  DO NOT include unpaid emergency/snow days.  
Count every day paid, Monday through Friday, during the school term or employment agreement. 

 

What was the last date the member actually worked, excluding sick leave days? 3/27/2004  

 

If the member has any unused sick leave days remaining, what is the date the 

sick leave expires (refer to a current school calendar)?   

 

If the member has resumed teaching, indicate the exact date earnings began to 

accrue following the disability.   

 

Has or will a worker’s compensation claim be filed?  Yes  No 

 

The first and last days of employment for the  2003-2004 school year are: 8/27/2003 - 5/28/2004 .
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   F      99/99/9999 Teacher F P 180   54 21,025.00 10,512.50 946.13
  999-99-9999

 

 

Supplementary Report 
For 2003-2004 School Year 

Refund of Contributions Benefit 
This form must be completed and returned even if you have already submitted your Employer’s Annual Report of Earnings 
for the same fiscal year.  Benefits will be calculated and paid based on the information given.  See Chapter 5 of the TRS Employer 
Guide for instructions on completing this form. 
Employer’s name 
All American School District 1 

TRS code 
999-9999 

Social Security number 
999-99-9999 

Employer’s telephone number 
(999) 111-2222 

Member’s name 
Teacher F 

School year last employed 
 2003-04 

Last day of school year or employment agreement, if longer 
 5/25/2004 

Date last taught (inclusive of paid sick days) 
 1/11/2004 

Effective date of resignation 
 1/11/2004 

Date of last payment for regular earnings 
 1/15/2004 

Number of unused, uncompensated sick leave days 
 0 

Type of Employment: 
 Full-time   Part-time Contractual 

 
 Part-time Noncontractual (Hourly/Daily)  Substitute  Extra Duty Not Requiring Certification 

 
Number of days in 

school term or  
 

TOTAL 
Part-time/substitute 

only 
 

Annual salary  
 

Creditable 
Retirement contributions  

employment 
agreement, if longer 

number of 
days paid 

 
Actual number of 

hours worked 

rate earnings  (9% of creditable earnings 
tax-excludable) 

(1) 
 180 

(2) 
 54 

(3) N/A (4) 
 20,025.00 

(5) 
 10,012.50 

(6) 
 901.13 

Flexible benefit plan earnings 
 

(7) 
  

(8) 
  

(9) 
  

Extra duty (coaching, driver’s education, cheer leading 
sponsor, etc.) 

(10) 
 1,000.00 

(11) 
 500.00 

(12) 
 45.00 

Severance/lump sums*** 
(Bonus, sick leave, retirement incentive, etc.  Do not include 
in # 4, 5, 6 or extra duty.) 

(13)*** 
  
 

(14)*** 
 

(15)*** 
 

 

***DATE(S) OF SEVERANCE/LUMP SUMS PAYMENTS                                          
 

 REQUIRED IF SEVERANCE/LUMP SUMS BOX (13), (14), OR (15) HAS AN AMOUNT ENTERED. 
 (If paid out over several periods, enter last date paid) 
 

 TOTALS  

(16) 
 21,025.00 

(17) 
 10,512.50 

(18) 
 946.13 

Box (1) and (2): DO NOT convert partial days into full day equivalents.  DO NOT include unpaid emergency/snow days.  
Count every day paid, Monday through Friday, during the school term or employment agreement. 
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Supplementary Report 
For 2003-2004 School Year 

Retirement Annuity Benefits 
This form must be completed and returned even if you have already submitted your Employer’s Annual Report of Earnings 
for the same fiscal year.  Benefits will be calculated and paid based on the information given.  See Chapter 5 of the TRS Employer 
Guide for instructions on completing this form. 
Employer’s name 
All American School District 1 

TRS code 
999-9999 

Social Security number 
999-99-9999 

Employer’s telephone number 
(999) 111-2222 

Member’s name 
Teacher G 

School year last employed 
 2003-04 

Last day of school year or employment agreement, if longer 
 5/25/2004 

Date last taught (inclusive of paid sick days) 
 3/7/2004 

Effective date of resignation 
 3/7/2004 

Date of last payment for regular earnings 
 3/15/2004 

Number of unused, uncompensated sick leave days 
 0 

Type of Employment: 
 Full-time   Part-time Contractual 

 
 Part-time Noncontractual (Hourly/Daily)  Substitute  Extra Duty Not Requiring Certification 

 
Number of days in 

school term or  
 

TOTAL 
Part-time/substitute 

only 
 

Annual salary  
 

Creditable 
Retirement contributions  

employment 
agreement, if longer 

number of 
days paid 

 
Actual number of 

hours worked 

rate earnings  (9% of creditable earnings 
tax-excludable) 

(1) 
 185 

(2) 
 0 

(3) N/A (4) 
 2,500.00 

(5) 
 2,5000.00 

(6) 
 225.00 

Flexible benefit plan earnings 
 

(7) 
  

(8) 
  

(9) 
  

Extra duty (coaching, driver’s education, cheer leading 
sponsor, etc.) 

(10) 
  

(11) 
  

(12) 
  

Severance/lump sums*** 
(Bonus, sick leave, retirement incentive, etc.  Do not include 
in # 4, 5, 6 or extra duty.) 

(13)*** 
  
 

(14)*** 
 

(15)*** 
 

 

***DATE(S) OF SEVERANCE/LUMP SUMS PAYMENTS                                          
 

 REQUIRED IF SEVERANCE/LUMP SUMS BOX (13), (14), OR (15) HAS AN AMOUNT ENTERED. 
 (If paid out over several periods, enter last date paid) 
 

 TOTALS  

(16) 
 2,500.00 

(17) 
 2,500.00 

(18) 
 225.00 

Box (1) and (2): DO NOT convert partial days into full day equivalents.  DO NOT include unpaid emergency/snow days.  
Count every day paid, Monday through Friday, during the school term or employment agreement. 

 
This member has chosen Early Retirement Option. 
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Supplementary Report 
For 2003-2004 School Year 

Death Benefits 
This form must be completed and returned even if you have already submitted your Employer’s Annual Report of Earnings 
for the same fiscal year.  Benefits will be calculated and paid based on the information given.  See Chapter 5 of the TRS Employer 
Guide for instructions on completing this form. 
Employer’s name 
All American School District 1 

TRS code 
999-9999 

Social Security number 
999-99-9999 

Employer’s telephone number 
(999) 111-2222 

Member’s name 
Teacher H 

School year last employed 
 2003-04 

Last day of school year or employment agreement, if longer 
 5/25/2004 

Date last taught (inclusive of paid sick days) 
 12/14/2003 

Effective date of resignation 
Not Applicable 

Date of last payment for regular earnings 
 12/29/2003 

Number of unused, uncompensated sick leave days 
 0 

Type of Employment: 
 Full-time   Part-time Contractual 

 
 Part-time Noncontractual (Hourly/Daily)  Substitute  Extra Duty Not Requiring Certification 

 
Number of days in 

school term or  
 

TOTAL 
Part-time/substitute 

only 
 

Annual salary  
 

Creditable 
Retirement contributions  

employment 
agreement, if longer 

number of 
days paid 

 
Actual number of 

hours worked 

rate earnings  (9% of creditable earnings 
tax-excludable) 

(1) 
 180 

(2) 
 15 

(3) N/A (4) 
 300.00 

(5) 
 300.00 

(6) 
 27.00 

Flexible benefit plan earnings 
 

(7) 
  

(8) 
  

(9) 
  

Extra duty (coaching, driver’s education, cheer leading 
sponsor, etc.) 

(10) 
  

(11) 
  

(12) 
  

Severance/lump sums*** 
(Bonus, sick leave, retirement incentive, etc.  Do not include 
in # 4, 5, 6 or extra duty.) 

(13)*** 
  
 

(14)*** 
 

(15)*** 
 

 

***DATE(S) OF SEVERANCE/LUMP SUMS PAYMENTS                                          
 

 REQUIRED IF SEVERANCE/LUMP SUMS BOX (13), (14), OR (15) HAS AN AMOUNT ENTERED. 
 (If paid out over several periods, enter last date paid) 
 

 TOTALS  

(16) 
 300.00 

(17) 
 300.00 

(18) 
 27.00 

Box (1) and (2): DO NOT convert partial days into full day equivalents.  DO NOT include unpaid emergency/snow days.  
Count every day paid, Monday through Friday, during the school term or employment agreement. 

 
In the event of a member’s death, include only salary earned through the date of death as earnings in #5, 8, 11, 14 and 17.  Exclude 
all other payments. 
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Supplementary Report 
For 2003-2004 School Year 

Retirement Annuity Benefits 
This form must be completed and returned even if you have already submitted your Employer’s Annual Report of Earnings 
for the same fiscal year.  Benefits will be calculated and paid based on the information given.  See Chapter 5 of the TRS Employer 
Guide for instructions on completing this form. 
Employer’s name 
All American School District 1 

TRS code 
999-9999 

Social Security number 
999-99-9999 

Employer’s telephone number 
(999) 111-2222 

Member’s name 
Administrator I 

School year last employed 
 2003-04 

Last day of school year or employment agreement, if longer 
 6/30/2004 

Date last taught (inclusive of paid sick days) 
 4/30/2004 

Effective date of resignation 
 4/30/2004 

Date of last payment for regular earnings 
 4/30/2004 

Number of unused, uncompensated sick leave days 
 0 

Type of Employment: 
 Full-time   Part-time Contractual 

 
 Part-time Noncontractual (Hourly/Daily)  Substitute  Extra Duty Not Requiring Certification 

 
Number of days in 

school term or  
 

TOTAL 
Part-time/substitute 

only 
 

Annual salary  
 

Creditable 
Retirement contributions  

employment 
agreement, if longer 

number of 
days paid 

 
Actual number of 

hours worked 

rate earnings  (9% of creditable earnings 
tax-excludable) 

(1) 
 260 

(2) 
 220 

(3) N/A (4) 
 90,000.00 

(5) 
 75,000.00 

(6) 
 6,750.00 

Flexible benefit plan earnings 
 

(7) 
  

(8) 
  

(9) 
  

Extra duty (coaching, driver’s education, cheer leading 
sponsor, etc.) 

(10) 
  

(11) 
  

(12) 
  

Severance/lump sums*** 
(Bonus, sick leave, retirement incentive, etc.  Do not include 
in # 4, 5, 6 or extra duty.) 

(13)*** 
 20,000.00 
 

(14)*** 
 20,000.00 

(15)*** 
 1,800.00 

 

***DATE(S) OF SEVERANCE/LUMP SUMS PAYMENTS           04/30/03                   
 

 REQUIRED IF SEVERANCE/LUMP SUMS BOX (13), (14), OR (15) HAS AN AMOUNT ENTERED. 
 (If paid out over several periods, enter last date paid) 
 

 TOTALS  

(16) 
 110,000.00 

(17) 
 95,000.00 

(18) 
 8,550.00 

Box (1) and (2): DO NOT convert partial days into full day equivalents.  DO NOT include unpaid emergency/snow days.  
Count every day paid, Monday through Friday, during the school term or employment agreement. 

 
This member has chosen Early Retirement Option. 
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Form: Employer’s Annual Report of Earnings
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Form: Summary and Certification of Employer’s Annual Report of Earnings

 

 

Summary and Certification of
Employer’s Annual Report of Earnings

for July 1, ____________ through June 30, _____________
Employer name 
 

County District number 

Contact person Telephone number Extension number 

Employee 9 Percent Contributions 
1. Total creditable earnings per Employer’s Annual Report of Earnings, column 7  $  

Contribution rate for the 2003-04 school year  X .09  

2. Total 9 percent contributions due for the 2003-04 school year 
 

$ 

 

3. Total employee 9 percent contributions remitted to TRS for the 2003-04 school year 
 

$  
    

4. If line 3 is less than line 2, write the amount due. Only remit payment if the amount is greater than 
$50. Remit via EFT using option 1 of the EFT script, enter “2004” as the fiscal year and “60” as the 
pay period. 

 

$  
5. If line 3 is greater than line 2, write the amount to be refunded.  Only an amount greater than $50 will 

be refunded. 
 

$ (                                    )  
Employer 10½ Percent Contributions on Salaries Paid from Federal Funds 

6. Total special trust or federal earnings per Employer’s Annual Report of Earnings, column 9  $   

Contribution rate for the 2003-04 school year   X  .105  

7. Total employer’s 10½ percent contributions 
 

$ 

 

8. Total employer’s 10½ percent contributions remitted to TRS for the 2003-04 school year 
 

$ 

 

    

9. If line 8 is less than line 7 write the amount due.  Only remit payment if the amount is greater than 
$50. Remit via EFT using option 1 of the EFT script, enter “2004” as the fiscal year and “60” as the 
pay period. 

 

$  
10. If line 8 is greater than line 7 write the amount to be refunded.  Only an amount greater than $50 will 

be refunded. 
 

$ (                                   )  
Employer Contributions for Member Benefit Increase 
11. Total creditable earnings per Employer’s Annual Report of Earnings, column 7  $  

Contribution rate for the 2003-04 school year   X  .0058  

12. Total employer contributions for member benefit increase due for the 2003-04 school year 
 

$ 
 

13. Total employer contributions for member benefit increase remitted to TRS for the 2003-04 school year 

 
$  

    
14. If line 13 is less than line 12, write the amount due.  Only remit payment if the amount is greater than 

$50. Remit via EFT using option 1 of the EFT script, enter “2004” as the fiscal year and “60” as the 
pay period. 

 

$   
15. If line 13 is greater than line 12, write the amount to be refunded.  Only an amount greater than $50 

will be refunded. 
 

$ ( )  
Certification: 
I certify that the Employer’s Annual Report of Earnings accurately states the earnings and days paid of those employees authorized to 
participate in the Teachers’ Retirement System under the provisions of 40 ILCS 5/16-106.  The information contained in this and other 
related reports is based upon the employer’s official records and is true and correct. 

Signature of school official 
 

Title Date 

Name of district superintendent 

 
Please keep a copy of this form for your records and return the original to the Teachers’ Retirement System. 
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Form: Reconciliation of Health Insurance Contributions

 

 

 

Reconciliation of Health 
Insurance Contributions 

for July 1, ___________ through June 30, _____________ 
All active members of the Teachers’ Retirement System (TRS), including substitute and part-time noncontractual teachers 
who are not employees of a state agency covered by the state employees’ health plan, are required to make contributions to 
the Teachers’ Health Insurance Security (THIS) Fund.  

For the 2003-04 school year, 0.75 percent member contributions are due.  In addition, 0.5 percent employer contributions are due. 

TRS is unable to transfer amounts due to or from the THIS Fund to the TRS retirement contribution accounts.  Amounts due 
from the THIS Fund will be refunded from the fund through the Illinois Department of Central Management Services (CMS) 
and not through TRS. 
Employer name County District number 

 
Member THIS Fund Contributions: 
 
1.  Total creditable earnings per Employer’s Annual Report of Earnings, 

Column 7 $ 

  

 
Member contribution rate for the 2003-04 school year x   .0075 

  

 
2.  Total member contributions due for the 2003-04 school year  

 
$ 

 
Employer THIS Fund Contributions: 

   

 
3.  Total creditable earnings per Employer’s Annual Report of Earnings, 

Column 7 $ 

 

 
 
Employer contribution rate for the 2003-04 school year x   .005 

  

 
4.  Total employer contributions due for the 2003-04 school year 

  
$ 

 
5.  Total THIS Fund contributions due for the 2003-04 school year  

 
$ 

 
6.  Total THIS Fund contributions remitted to TRS for the 2003-04 school 

year 

  

$ 
    
7.  If line 6 is less than line 5, write the amount due. Only remit payment if 

the amount is greater than $50.  Remit via EFT using option 2 of the EFT 
script, enter “2004” as the fiscal year and “60” as the pay period.   

 

 

$ 
 
8.  If line 6 is greater than line 5, write the amount to be refunded.  Only an 

amount greater than $50 will be refunded. 

  

$ (                       ) 
 
 
 

Please keep a copy of this form for your records and return the original to the Teachers’ Retirement System. 
I:\Communications\Jael\MOVE\EARE\EARE.doc     19004003     4/04 

TRS use only 
TRS code number 



Retirement Security for Illinois Educators

Chapter 5 - Page 56

Reporting
Rev. 5/04

Form: Employer’s Sick Leave Report

 

 

 Employer’s Sick Leave Report 
for July 1, ___________ through June 30, ____________ 

 
Employer name County District number 

 
This form allows TRS to record unused, uncompensated sick days from former employers throughout the teacher’s career.
List all teachers who terminated employment during or following the 2003-04 school year due to retirement, resignation, or
death.  If no teachers terminated employment during the 2003-04 school year, please write “none” on this form and return it
to TRS. 
 
When completing this form, please note: 
• The beginning employment date is the first day that the teacher began working at your district.  For example, a teacher

hired November 1, 1968, would have a beginning employment date of 11/1/68. If the exact day of the month is unknown,
indicate the first day of the month.   

• The ending employment date is the last day the teacher worked at your district. 
• If your district has employed a teacher more than once, only report the most recent employment period and the sick leave

days associated with that employment period. 
• Report only unused, uncompensated sick leave days that the teacher had available on the date he or she terminated

employment at your district. 
 

Employment dates 
Social Security number Name of teacher 

Beginning Ending 
Number of sick 

leave days 

     

     

     

     

     

     

     

     

     

     

 
Comments: 
   

   

   
 

Please keep a copy of this form for your records and return the original to the Teachers’ Retirement System. 
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Days Worked Report
(for July 1, 2004 – June 30, 2005)

County District number District telephone number 

(             ) 

Member’s name Social Security number 

Type of employment (please check one): Part-time contractual Part-time noncontractual (hourly/daily) Substitute 

Total number of days paid 

 

Circle each day worked. 
 

July 2004  August 2004  September 2004 

Mon Tue Wed Thur Fri Total  Mon Tue Wed Thur Fri Total  Mon Tue Wed Thur Fri Total

   1 2   2 3 4 5 6     1 2 3  

5 6 7 8 9   9 10 11 12 13   X 7 8 9 10  

12 13 14 15 16   16 17 18 19 20   13 14 15 16 17  

19 20 21 22 23   23 24 25 26 27   20 21 22 23 24  

26 27 28 29 30   30 31      27 28 29 30   

Total   Total   Total  

 

October 2004  November 2004  December 2004 

Mon Tue Wed Thur Fri Total  Mon Tue Wed Thur Fri Total  Mon Tue Wed Thur Fri Total

    1   1 2 3 4 5     1 2 3  

4 5 6 7 8   8 9 10 X 12   6 7 8 9 10  

X 12 13 14 15   15 16 17 18 19   13 14 15 16 17  

18 19 20 21 22   22 23 24 X 26   20 21 22 23 24  

25 26 27 28 29   29 30      27 28 29 30 31  

Total   Total   Total  

 

January 2005  February 2005  March 2005 

Mon Tue Wed Thur Fri Total  Mon Tue Wed Thur Fri Total  Mon Tue Wed Thur Fri Total

3 4 5 6 7    1 2 3 4    1 2 3 4  

10 11 12 13 14   7 8 9 10 11   X 8 9 10 11  

X 18 19 20 21   14 15 16 17 18   14 15 16 17 18  

24 25 26 27 28   21 22 23 24 25   21 22 23 24 25  

31       28       28 29 30 31   

Total   Total   Total  

 

April 2005  May 2005  June 2005 

Mon Tue Wed Thur Fri Total  Mon Tue Wed Thur Fri Total  Mon Tue Wed Thur Fri Total

    1   2 3 4 5 6     1 2 3  

4 5 6 7 8   9 10 11 12 13   6 7 8 9 10  

11 12 13 14 15   16 17 18 19 20   13 14 15 16 17  

18 19 20 21 22   23 24 25 26 27   20 21 22 23 24  

25 26 27 28 29   X 31      27 28 29 30   

Total   Total   Total  
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